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Student Clinical Placement Overview
In order to track student clinical placements, several pieces of data 
gathering and entry are necessary.

Every clinical/internship site must have an affiliation agreement between the site or 
the site’s parent company and the School of Nursing. 
Clinical sites must be logged into a database, along with any information that course 
coordinators and instructors would find useful in placing students.
Students must be tracked electronically in a format that allows for entry of which 
clinical site they are working at, and with which preceptor.
Preceptors need to be entered as data, as well as linked to all clinical sites where they 
work.  Again, this information is useful in placing students.
Finally, reports utilizing all this information have to be made available, in order to 
facilitate the process of placing students with people and locations that will benefit 
them the most.



CCPD is used by staff and faculty throughout the School of Nursing.  It provides 
multiple functions – tracking Affiliation agreements, storing data about clinical sites 
and preceptors, and keeping track of student/preceptor/clinical site relationships.



CCPD articulates with the various student information databases in order to keep track of each 
student’s clinical site and preceptor.  This practice also helps assure that the School has a signed 

affiliation agreement for every clinical/internship site.  Both CCPD and the student databases 
have reports designed to reflect the data they gather in various useful ways.



CCPD is located on a secure server that is housed in the SON to protect information. 
Additionally, there is a log-in screen which helps keep track of who makes changes to 
records.  A variety of people in the SON have access to CCPD.  There are two kinds of access: 
regular (ability to make changes) and read-only.  Division admins, sn-its staff and OCP staff 
have “regular” access, with the ability to edit records.  Other people in the school have 
requested and been given read-only access, in order to be able to view and print information 
about clinical sites and preceptors.



The first step in tracking student clinical placements is the Affiliation agreement.  CCPD has 
a preliminary screen to help the user determine which affiliation a new clinical site belongs 

under.  It is important that this step be completed properly.  Once a location has been 
selected for editing or viewing, a more detailed screen is opened, where the user can make 

changes or additions to the information stored for that location.



There is a specific screen that is used to enter clinical site information.  
This is useful for tracking other elements about sites as well, such as how 

many students the site can take each semester.



After a site has been entered or updated, entering preceptor information is the next essential 
step.  This particular preceptor was chosen because of its sparse data both in order to protect 

any confidential data, and to illustrate how important it is to get complete, accurate data. 

Preceptor data is often the most difficult data to obtain and keep current.



Links are made from the preceptor to the clinical site.  Professional information can be 
added, such as their license number and expiration date.  If the preceptor is also SON faculty, 

U of M pertinent data is stored as well.  Once again, good data and data entry is invaluable.  
The preceptor portion of CCPD has the least complete data, which makes it difficult for 

reporting purposes and special events such as Preceptor Recognition events.



Each Division has an administrative person to enter student information 
into their student database.  After the placements are made each semester, 

this person enters in any applicable sites and preceptors for students in 
clinical courses.  The student database connects to CCPD to provide a 

pull-down menu list of sites and preceptors for the admin to choose from.



CCPD Reports – Clinical Site Map and Affiliation Locations



CCPD Reports – Current Affiliations

This report is produced anytime a 
significant number of affiliations is 
added to CCPD, or on demand.
It is designed to list only those 
affiliations with which we have a 
current, valid agreement.  Any 
instructor wishing to use a site not 
associated with one of these 
affiliations needs to make 
arrangements with OCP to begin 
or update an agreement.
Other affiliation reports are 
available, with a wide range of how 
much information they provide.  
Some are simply listings, some are 
listings more fleshed out – such as 
this one, and there is a report 
which includes every piece of 
information about our affiliations.



CCPD Reports – Preceptor Profile
This report is used to help facilitate the annual Preceptor Night held every year by OCP.  
Preceptors are presented with their report, and asked to mark any changes which are later 
entered into the database.  This helps us keep current information about our preceptors.



Planned Changes

Design work to make CCPD increasingly user-friendly and effective is 
ongoing.
New reports to make CCPD and student databases more effective at
disseminating information are being designed.
A brown-bag style presentation is being planned to introduce new users to 
CCPD: what it is, how to use it, how to get reports from it, etc.
Planning is underway to rework the student databases with the help of a team 
from MAIS (Michigan Administrative Information Services), which will 
include a direct connection between M-Pathways and our data systems at the 
School.  This should save a significant amount of data entry into the student 
database, and provide more accurate data, which will help produce faster, 
better reports that pull from both the student databases and CCPD.



Need more information?

CCPD has a users’ guide which is helpful for current users to refer to for 
questions or problems.
This presentation is posted online at 
www.nursing.umich.edu/snits/databases.html
The Office for Community Partnerships is responsible for keeping track of 
Affiliation agreements and events such as our annual Preceptor Day.  Raye 
Holden from OCP can be reached at rholden@umich.edu.
Angie Peterson, from the Sn-its office, maintains CCPD.  Angie can be 
reached at angelalp@umich.edu.


