Using the School of Nursing Netware Server

The University of Michigan School of Nursing provides faculty and staff with access to the School Novell Netware Server. The server’s role is to provide faculty and staff at the School with file services. Files and data can be stored on the server more securely than those stored on a hard drive. 

When you boot a networked School of Nursing computer you will be presented with a Novell Login banner (see figure 1). Enter your uniqname for your username and your Netware password and then click the “OK” button to login. Your Netware password will be emailed to you by a sn-its staff member. Your Netware password IS NOT YOUR KERBEROS PASSWORD (used for email and to access to University electronic resources). Your Netware password only allows you to access the School of Nursing Netware server. There are other departmental Netware servers on campus, this password will not give you access to those servers either. 

Figure 1 (Novell Login Banner)
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After you have logged into the School of Nursing Netware Server, several network drives will be “mapped” for you. You can access the drives by double clicking on “My Computer” and then double clicking on the drive you want to access. The drives are labeled by letter (J, K, N, etc) and by descriptive labels like “Users”, “Nursing,” etc (see figure 2) and are listed as “Network Drive” in the type column.

Figure 2 (mapped drives)
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● NETWARE HOMEDIRECTORIES ●
A homedirectory is space on the server that is reserved for your personal

use. The files you store here can only be accessed once you login to

The School of Nursing Netware server. No one else has access to these

files. Your Homedirectory is your j:\ drive and is labeled with your

uniqname. You can copy files to your homedirectory or you can directly

save files from your applications (Word, Excel, SPSS, etc.) to your home

directory by selecting your j:\ drive as the location to save your files or

documents.

Within your homedirectory is your "dropbox" folder. The dropbox

folder is to be used for file sharing with other Nursing faculty and

staff. Your dropbox folder can be seen by all faculty and staff who have

Netware accounts on the School of Nursing Netware server. Files can

be placed in your dropbox by other staff who have accounts (but

they cannot be opened or read by anyone but you). In the same manner you

can "drop" files to other staff members' dropbox folders (but you cannot

open or read the files once they are copied to the other staff or

faculty dropbox). To access other staff and faculty dropboxes double click on

your k:\ drive to get a listing of all Nursing Netware users and then double

click on the uniqname of the faculty or staff member you want and their

dropbox will appear. You can drag and drop any files you want to share with

them to their dropbox folder.

● DIVISIONAL AND RESEARCH SHARED SPACE ●

Shared space can be created for Divisions and research groups that want to share data between individuals working on specific projects and tasks. Contact sn-its@umich.edu if you need to have shared space created for your Division or project. Contact your Division director or research director to request access to existing shared space. If you have access to Divisional or Research shared space you can access that space from your n:\ drive. Double click on your n:\drive and then double click on the “shared” folder. This will show you all of the shared space for which you have access.

● PRINTING ●

Your Netware account gives you access to print to the School of Nursing’s networked printers. If you are printing to a networked printer (a printer that is not

directly connected to your computer) you must login to the School of Nursing

Netware server or you will not be able to print. If you do not login to the School of Nursing Netware server you can still use your computer and you will still have internet access (email, Netscape, etc.), but you will not be able to access your homedirectory

or print to any of the school's networked printers

● BENEFITS OF USE ● 

Security

In order to access files on the School’s Netware server users have to login (using the Novell Login). If your files are stored in your home directory or in shared space on the server they can only be accessed by users who have been granted access to those files. In contrast, files stored on your hard drive can be accessed by anyone who has physical access to your computer. 

● Redundancy ●
The files on the School’s Netware server are backed up 3 times a week. If you have files on the Netware server which you accidentally delete or corrupt, we can restore a backup copy of that data. In contrast, if your hard drive fails and you have not been diligently backing up your files, they will be lost. We recommend storing all of your data files in your homedirectory or in your shared space. If you prefer to keep your data on your hard drive we suggest at a minimum that you store backup copies of your data files in your homedirectory.

● CHANGING YOUR NETWARE PASSWORD ● 

Click on the “Start” menu and select “Run” from the menu. The “Run” dialogue box will appear. Type “setpass uniqname” in the dialogue box, where “uniqname” is replaced by your uniqname. For example, if your uniqname is “davisj” you would type “setpass davisj.” Next click the “Ok” button. You will then be presented with the change password screen. When you are prompted for your current password, enter it and press enter. Next you will be prompted for your new password. Enter your new password and press enter. You will then be prompted for your new password one more time for verification. Enter your new password again and press enter. Your password has now been changed.  Verify the change by logging out of the computer and log back in with your new password. If you have any problems contact sn-its (sn-its@umich.edu or 764-4425).
.

